
JED-R (Elem) 

 

ELEMENTARY ATTENDANCE POLICY 
 

Attendance in school is an essential part of the learning process. Students need to be present in order to 

participate as well as to complete assignments.  We urge all students and parents to strive for excellent 

attendance as that will ensure maximum scholastic performance.  Accordingly, the following policy will 

be enacted. 
 

Absences:  Parents are expected to phone the attendance line as soon as it is evident that the child will 

not be able to attend school.  All calls should be received on the attendance line by 9 a.m. of the school 

day.  Parents/guardians should provide a note of explanation for all absences due to illness.  Any Student 

who is out of school for more than three and one-half hours of instructional time shall be considered 

absent for a full day.  A half-day absence is defined as a student missing more than two hours of 

instructional time and less than three and one-half hours of instructional time. 

 

1. Understanding that immunities to common childhood ailments are established  

      during elementary years, we encourage parents/guardians to keep students  

home when they show signs of illness that will prevent their participation in  

classroom activities.   

 

2. A note of explanation should also be submitted to explain absences due to religious holidays, 

bereavement, family emergencies, etc.  

 

3. Children with a chronic health condition that has been documented by a physician should 

have appropriate documentation for their medical folder in the nurse’s office.  

Parents/guardians should still provide notes to explain absences so the school staff can be 

kept current on the student’s condition.  

 

4. School Administrators in conjunction with the School Resource Officer will address issues of 

chronic absences on an individual basis.  
 

Planned Extended Absences:  Parents are urged to plan family trips during school vacations so as not 

to interfere with the learning process.  Missing school for a family vacation is strongly discouraged.  

However, if an extended student absence is unavoidable, the school must be notified in writing at least 

one week before the first day a student is out.  Make-up work will be given to students either before or 

after the absence based on what the teacher deems as most beneficial for the student. 
 

Make-up Work:  Make-up work, including tests, must be completed after a student's return to school, 

unless an alternative plan is approved by the teacher (appropriate to the child’s grade level). We ask for 

cooperation from parents/guardians with regard to standardized testing.  Student attendance during these 

testing windows is vital to the instructional process.  
 

Truancy: Is defined as any unexcused absence from class or school.  Any absence that has not 

been excused for any reasons not listed above. 

 

Tardies:  In elementary school, morning instruction is a critical time for the teaching of our core 

curriculum. Students who are late miss out on valuable academic time.  It is crucial for parents/guardians 

to ensure that students are at school prior to the 8:50 a.m. start time. Students who arrive after 8:50 

should report to the Main Office to sign in. School administrators in conjunction with the School 

Resource Officer will address issues of chronic tardiness on an individual basis with parents/guardians.  

If at any time the start time of school changes, this policy will revert to the new starting time. 
 

 



 

 

Dismissal:  Dismissal notes must be turned in to the classroom teacher.  Parents/guardians must sign out 

students at the main office prior to leaving school. 
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